
 

 

B1016 – SIGNING AUTHORITY 

SPEND AUTHORITY PROCEDURES 

1. Expenditure Limits 
 

1.1 Transactions cannot be split into smaller amounts to circumvent expenditure threshold limits. 
 

1.2 Expenditure approvals must be indicated electronically through the College’s financial system. 

1.3 The following approvals are required for College expenditures: 

 

Expenditure value (in CAD) Approval from 

< $50,000 1. Cost Centre Manager 

> $50,000 and < $100,000 1. Cost Centre Manager, and 
2. Respective LLT Cost Centre Manager 

> $100,000 and < $500,000 1. Cost Centre Manager, and 
2. Respective LLT Cost Centre Manager, and 
3. Respective ELT Cost Centre Manager 

> $500,000 and < $3,000,000 1. Cost Centre Manager, and 
2. Respective LLT Cost Centre Manager, and 
3. Respective ELT Cost Centre Manager, and 
4. Vice-President, Administration and Finance 

> $3,000,000 1. Cost Centre Manager, and 
2. Respective LLT Cost Centre Manager, and 
3. Respective ELT Cost Centre Manager, and 
4. Vice-President, Administration and Finance, and 
5. President and CEO 

 
1.4 Some non-routine expenditures over $3 million may require prior approval from the Board of 

Governors through an approved Board resolution. 

1.5 These expenditure threshold limits apply to the following processes in the College’s financial 
system: 

 
a) Employee expense reports 
b) Purchase Requisitions 
c) Purchase Orders 
d) Supplier Invoice Requests 
e) Supplier Contracts 

 
1.6 These expenditure threshold limits do not apply to the Langara Faculty Association’s Professional 

Development Funds. LFA PD expenditures require approval from the department chair, division 
chair, and LFA Vice President (or delegate) up to each faculty member’s available balance. 

1.7 These expenditure threshold limits do not apply to Payroll statutory remittances. 
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2. Expense Reports 
 

2.1 Cost Centre Managers cannot approve their own expense report for their own cost centre. It 
must be approved by their direct supervisor. 

2.2 The President and CEO’s expense reports are approved by the Vice-President, 
Administration and Finance. 


