
How to Waitlist for a Course Section 

1. Login to SSB and click Students

2. Click Registration

3. Click Register (Add/Drop) Courses



4. If prompted, select the corresponding semester and click Submit Semester

 
 

5. Type in the CRN or use Course Search function to find a course to register

 
 

a. If using Course Search, select Subject > Get Courses > check the course section that you 
wish to register > click Register

 



 

 
 
 

6. If the seats are full, you will see a pop-up with instructions to Waitlist. Click OK.

 
 



 
 

7. Click on the dropdown menu under Action column and select Waitlist

 
 



8. Click Submit Transaction.

 
 

9. You will now see the course shows up under Your Registration Log > Waitlisted Courses 
section.

 
 
 
 
 
 
 
 
 
 
 



10. You can go to the Currently Waitlisted Courses page via the hyperlink or by clicking on 
Registration > Currently Waitlisted Courses. 

 
 

11. On the Currently Waitlisted Courses page, you can see your waitlist position of the 
section under the Pos column.

 


