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SAMPLE COURSE OUTLINE

Course Code, Number, and Title:
LIBR 2695: Introduction to Archives and Museums

Course Format:
[Course format may vary by instructor. The typical course format would be:]

Lecture 3.0 h + Seminar 0.0 h + Lab. 0.0 h

Credits: 3.0 Transfer Credit: For information, visit bctransferguide.ca

Course Description, Prerequisites, Corequisites:

Archives and museums, like libraries, are important cultural heritage institutions. This course is designed
to introduce students to the major aspects of archival and museum work. The approach to different topics
is practical and emphasizes current employment standards and employers’ expectations. Students are
made ready to deal with the challenges that archives and museums face, including physical and
environmental risks, diverse representation in collections, and difficult economic circumstances. Students
will engage with course materials that encourage a strong service ethic.

Prerequisites and Corequisites unavailable, please consult Department for details.
Learning Outcomes:

Upon successful completion of this course, students will be able to...

e [dentify and describe different kinds of archives and museums, including National Archives and
Museums

Identify and work with different kinds of manuscripts

Describe the appraisal process for archival accessions

Arrange and describe archives in different organizations

Perform basic conservation of archival materials

Identify secure and environmentally appropriate storage containers and facilities for archives and
museum artefacts

Organize photographic collections for conservation and display

Provide reference and research services in archives and museums

Describe best practices for outreach and public relations programs for archives and museums
Work with specialized museum collections to provide organization, cataloguing, and captioning of
artefacts

Instructor(s): TBA
Office: TBA Phone: (604) 323-XXXX
Office Hours: TBA Email: TBA

Textbook and Course Materials:
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[Textbook selection may vary by instructor. An example of texts and course materials for this course
might be:]

For textbook information, visit https://mycampusstore.langara.bc.ca/buy courselisting.asp?selTerm=3|8

Note: This course may use an electronic (online) instructional resource that is located outside of Canada
for mandatory graded class work. You may be required to enter personal information, such as your name
and email address, to log in to this resource. This means that your personal information could be stored
on servers located outside of Canada and may be accessed by U.S. authorities, subject to federal laws.
Where possible, you may log in with an email pseudonym as long as you provide the pseudonym to me
so | can identify you when reviewing your class work.

Assessments and Weighting:

Final Exam 25%

Other Assessments

[An example of other assessments might be:]

Portfolio 20%
Assignment 55%

Grading System:
Specific grading schemes will be detailed in each course section outline.

Information unavailable, please consult Department for details.

Topics Covered:
[Topics covered may vary by instructor. An example of topics covered might be:]

Defining archives and museums
* |dentifying key characteristics
* Critiquing the diversity of collections

National Archives and museums
 The roles of National Archives and Museums
* The rise of global collections

Manuscripts
* The nature of handwritten documents
 The challenge of digital manuscripts

Appraisal
* Recognizing key points in the appraisal of archives and museum artefacts

« Different kinds of values in appraisal: historical, monetary, etc.
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Arrangement and description, Part One
» The importance of provenance and original order
* The initial accession of archival materials and museum artefacts

Arrangement and description, Part Two
» Determining the different levels of arrangement and description
* Developing finding aids

Conservation
« Initial assessment of condition and deterioration
« Stabilization of fragile materials

Storage
» Space-based and item-based storage practices
» Environmental controls

Photographic and film archives
* Analogue and digital challenges
* Display practices and caveats

Reference and research services
* Ready reference service in archives and museums
* Facilitating research and information delivery

Outreach, public relations, and exhibits

* Reaching broad audiences

» Websites for worldwide access to collections
* Exhibit design

Specialized museums and archives

* Museums of science, natural history, Indigenous culture, etc.
 Corporate/business archives

* Miscellaneous examples of GLAM institutions

The future of archives and museums

* Risks to collections

* Public demand for access to collections

» Employment for library technicians in archives and museums

As a student at Langara, you are responsible for familiarizing yourself and complying with the
following policies:

College Policies:
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E1003 - Student Code of Conduct

F1004 - Code of Academic Conduct

E2008 - Academic Standing - Academic Probation and Academic Suspension
E2006 - Appeal of Final Grade

F1002 - Concerns about Instruction

E2011 - Withdrawal from Courses

Departmental/Course Policies:

Information unavailable, please consult Department for details.
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